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Job title: 		Project Manager 
Location: 		Budapest, Hungary 
Reports to: 		Campaigns Director 
Responsible for: 	Several in-country partners, experts, other stakeholder involvement 
Liaises with: 		Finance and Administration Director 
Other programmatic staff 
Job purpose: 	To manage an 18-month project entitled “Innovating European lawyers to advance the rights of children with mental disabilities” 
1. Project information 

Children with learning and other disabilities are particularly vulnerable to human rights violations because of their impairments and due to prejudice and stereotypes. Frequently they are denied access to justice for such abuses, and lawyers are often ill-equipped to provide legal assistance. 
The Mental Disability Advocacy Centre (MDAC), an international human rights NGO, is leading an 18-month project training lawyers across the EU to protect and promote the rights of children with mental disabilities. The project takes place in nine EU member states, and involves the development and roll-out of a training programme based on international human rights standards, primarily targeting legal professionals. 
The project is co-funded by the European Commission (JUST/2014/RCHI/AG/PROF/7362).
2. Core responsibilities

The project manager:
· Manages overall implementation and delivery of the project, in strict compliance with MDAC’s contractual obligations with the European Commission;
· Takes the lead in initiating and managing the development of core project outputs and deliverables, specifically including a training package for lawyers, an international ‘train-the-trainers’ course, national level training courses, national legal innovation strategies, and an international best practices report, in conjunction with national partners, experts and other relevant stakeholders;
· Proactively manages and coordinates the successful implementation of the project with partners in nine EU Member States, and holds them accountable as per relevant contracts and agreements related to this project;
· Takes overall responsibility for monitoring and managing the project plan, budget, timeline, risks register and issues log, internal and external reporting obligations, and provides regular updates on project implementation to relevant stakeholders;
· Coordinates an external evaluation of the project, including the contracting of a suitably qualified evaluator, setting out terms of reference, and managing the production of a report providing learning and recommendations to MDAC, the European Commission and others;
· Attends and takes part in training courses arranged in each of the project countries, in collaboration with partners in those countries;
· Has responsibility for the development of a project communications plan, and takes the lead on drafting and disseminating information, learning and regular updates on implementation of the project at the national and international levels, including through academic and other journals, mainstream media, MDAC’s website, online social media platforms, and by delivering workshops and presentations as required;
· Ensures that the project achieves the maximum impact possible through developing effective strategies for targeting lawyers across the EU and Council of Europe regions, including through bar associations, NGOs, national human rights institutions, and others;
· Complies with internal policies on human resources, travel, finance, child protection, etc.;
· Stays abreast of developments relevant to the project in the fields of disability rights, children’s rights and law;
· Proactively identifies and seeks opportunities for MDAC to apply for relevant funding opportunities, and inputs into any applications or proposals being developed; and
· Undertakes any other reasonable tasks as instructed by MDAC’s Executive Director or supervisor.
3. Person Specification

Qualifications:
· Undergraduate degree in law, social sciences or a related field (essential)
· Postgraduate degree in a relevant field (desirable)
· Management qualification (desirable)
· Training or education qualification (desirable)
Skills and experience:
· Advanced written English language skills
· Minimum three years relevant work experience in the field of children’s rights and/or the rights of people with disabilities and/or access to justice
· Project management and use of related software
· Proofreading and editing
· Organising and conducting training, education and learning activities for lawyers
· Experiences of managing cross-border networks
· Budget management and donor reporting
Personal attributes:
· Commitment to MDAC’s mission, vision and organisational values, and an understanding of MDAC’s strategic priorities
· Willingness to be based in Hungary with frequent travel in Europe, and occasionally elsewhere
· A commitment to engage in dialogue with a wide variety of stakeholders
· Very well organised, with the ability to proactively manage own time, and the flexibility to work both independently and as part of a team
· Evidenced analytical skills and ability to thrive when handling complex material and situations
· Strategic thinking and ability to see linkages between people and themes
· Ability to learn quickly and thrive on multi-tasking
· Outstanding written skills and the ability to condense complex information into punchy outputs
· Excellent interpersonal communication skills
· Ability to deal with ambiguous external factors and a high-paced, international working environment 
